COVID-19 Risk Assessment — Return to Papillon House School — September 2020

Reviewed and amended September 2021

Management Team: Katie Lonnborg; Acting Head Teacher, Gillian Hutton Director, Alex Labbett Business Manager, Heather Dilks-Hopper

Head of Therapy.

Risk
ratin
prion(:J e . in
to Recommended controls/Mitigation and Protective Measures place?
) Yes/No
action
H/M/L
N/A | ¢ Health and Safety Policy has been updated in light of the Yes
Awareness of and COVID-19 advice
adherence to N/A o All staff, pupils and volunteers are aware of all relevant policies No
policies and and procedures including, but not limited to, the following:
procedures - Health and Safety Policy (inc. Covid 19 H&S Policy)

- Infection Control Policy
- First Aid Policy
N/A - Pupils are given social stories telling them about what Yes
they are allowed to do and why, on an individual level
that they will understand. Pupils at Papillon are
profoundly autistic and are not at a cognitive level to
read or understand our policies. Lessons are taught to
support their understanding of COVID-19
All staff have regard to all relevant guidance and legislation Yes
including, but not limited to, the following:
- The Reporting of Injuries, Diseases and Dangerous
Occurrences Regulations (RIDDOR) 2013
- The Health Protection (Notification) Regulations 2010

T
°

By whom?

Katie

Katie/all staff

Teachers/
SalLT

All staff

Risk
rating
following
action
H/M/L

N/A L

Deadline/
Action

25.09.2020 L

Ongoing L
updates to
staffroom

Ongoing L
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- Public Health England (PHE) (2017) ‘Health protection
in schools and other childcare facilities’
- DfE and PHE (2020) ‘COVID-19: guidance for
educational settings’
The relevant staff receive any necessary training that helps

minimise the spread of infection — staff-areregularlyreminded
h-their hands for.20 s, lisolaved inall
I I hi ’ e ilable.tl I I
distancing-whereverpossible-Staff are aware that should
cases rise locally and/or within the school environment, these
measures will be reintroduced. General hand and respiratory
hygiene continues to be encouraged.
Staff meetings are held to inform of any new updates and to
review our protective measures, including any additional
controls that are put into place.
The school keeps up to date with advice issued by, but not
limited to, the following:

- DfE; NHS; Department of Health and Social Care; PHE
Staff are made aware of the school’s infection control
procedures in relation to coronavirus.

Parents are made aware of the school’s infection control
procedures in relation to coronavirus via letter and Parentmail —
they are informed that they must not send their child to school if

they have coronavirus (COVID-19) symptoms, or have tested
positive in the last 10 days, erifanotherhousehold-member

the parents/carers should call the school to inform the school of
this and that they will be following the national Stay at Home
guidance. They must stay home if they have symptoms and/or
have tested positive for Covid-19. Children under 18 years and
6 months no longer are required to isolate if somebody in their

Yes

Yes

Yes

Yes

yes

Management
Team/SLT/all
staff

Katie/Alex L/
all staff

Management
Team

All staff and
pupils

All staff and
parents

Ongoing

Sept 2021

Ongoing
04.01.2021
Ongoing

Ongoing

25.09.2020

Sept 2021
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https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection

household tests positive unless they are contacted by NHS
Test and Trace and informed that they must.

Pupils are made aware of the school’s infection control Yes All staff Ongoing
procedures in relation to coronavirus and are informed that they
must tell a member of staff if they begin to feel unwell — if pupils
are unable to express this themselves, staff will speak with
parents and respond appropriately. Yes All staff and Ongoing
Staff and pupils are made aware of the process for removing parents Regular
face coverings when pupils and staff who use them arrive at reminders
school, and this is communicated clearly to parents and staff. given.
; ; Yes All staff 04.01.2021
Sept 2021
Yes All staff April 2021
Yes All staff May 2021
Sept 2021
Yes All staff 04.01.2021
. . DT X Sept 2021
during-cooking-activiies-willwear-a-face mask-and-gloves-
The Staff Confidentiality Policy and Pupil Confidentiality Policy | ' c° All staff | Sept 2020
are followed at all times — this includes withholding the names
of staff and pupils with either confirmed or suspected cases of
coronavirus.
Prevention Staff and other adults do not come into the school if they have Yes All staff Sept 2020
coronavirus (COVID-19) symptoms, or have tested positive in
1. Minimise the last 10 days, and anyone developing those symptoms

contact with

individuals who

during the school day is sent home.
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https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus

are unwell with
COVID-19
symptoms

T : Foldof ol .

I I icolate f : 0 d i 4

somendntnsihevecheldbdin s mnndosne noe toelod oot
for COVID-19--Staff who have had both doses of the Covid-19
vaccine and children 18 years and 6 months old or younger are
no longer required to isolate if a member of their household
tests positive for Covid-19 or has symptoms of Covid-19 unless
they are contacted by NHS Test and Trace and advised to.
They will be asked to daily LFT instead and follow any advice
given by NHS Test and Trace such as to take a PCR test.

If anyone in the school becomes unwell with a new, continuous
cough or a high temperature, or has a loss of, or change in,
their normal sense of taste or smell (anosmia), they are sent
home and advised to follow ‘stay at home: guidance for
households with possible or confirmed coronavirus (COVID-19)
infection’, which sets out that they must self-isolate for at least
10 days and should arrange to have a PCR test to see if they
have coronavirus (COVID-19). Othermembers-of-their

hold (i . il houl I : I
If a child is waiting to be collected, they are moved, where
possible, to the first aid room where they can be isolated
behind a closed door, depending on the age and needs of the
child, with appropriate adult supervision as required. A window
should be opened for ventilation. If it is not possible to isolate
them, they are moved to an area which is at least 2 metres
away from other people.

If they need to go to the bathroom while waiting to be collected,
they should use a separate bathroom if possible. The bathroom
must be cleaned and disinfected using standard cleaning
products before being used by anyone else.

Everyone will wash their hands thoroughly for 20 seconds with
soap and running water or use hand sanitiser after any contact
with someone who is unwell. They will also need to wear a face

Yes

Yes

Yes

Yes

Yes

All staff

All staff

Supporting

staff

Supporting
staff

All staff

Sept 2020
Sept 2021

Sept 2020

Sept 2021

Sept 2020

Sept 2020

Sept 2020
04.01.2021
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested

mask, and an apron when with a child who is waiting to be
collected by their parents. The area around the person with
symptoms must be cleaned with normal household disinfectant
after they have left to reduce the risk of passing the infection on
to other people. See the COVID-19: cleaning of non-healthcare
settings guidance (attached).

PPE (mask/visa, apron and gloves) will be worn by staff caring
for the child while they await collection if a distance of 2 metres
cannot be maintained (such as for a very young child or a child
with complex needs). More information on PPE use can be
found in the safe working in education, childcare and children’s
social care settings, including the use of personal protective
equipment (PPE) guidance (attached).

In an emergency, call 999 if someone is seriously ill or injured
or their life is at risk. Anyone with coronavirus (COVID-19)
symptoms should not visit the GP, pharmacy, urgent care
centre or a hospital.

Any members of staff who have helped someone with
symptoms and any pupils who have been in close contact with
them do not need to go home to self-isolate unless they
develop symptoms themselves (in which case, they should
arrange a test) orif-the-symptomatic-person-subsequently-tests

positive-{see-below) or they have been requested to do so by
NHS Test & Trace.

The Infection Control Policy and Cleaning in non-healthcare
settings guidance to be followed to clean the area.

Any medication given to ease the unwell individual’s symptoms,
e.g., paracetamol, is administered in accordance with the
Administering Medications Policy

Spillages of bodily fluids, e.g. respiratory and nasal discharges,
are cleaned up immediately in line with the Infection Control
Policy and Cleaning in non-healthcare settings guidance

Yes

Yes

Yes

Yes

Yes

Yes

All staff

Office/SLT

All staff

All staff

Office/SLT
staff

All staff

Sept 2020

Sept 2020

Sept 2020

Sept 2021

Sept 2020

Sept 2020

Sept 2020

Prevention

Papillon House School will support pupils to clean their hands
regularly, including when they arrive at school, when they

return from breaks, when-they change rooms and before and

Yes

All staff and
pupils

Sept 2020

Sept 2021
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting

2.

Good hand
hygiene
practice

after eating. Hand-washing-posters-are-displayed-in-all-areas

Papillon House School will consider what frequency of hand
washing is best for which pupils and staff and incorporate time
for this in timetables or lesson plans.

Papillon House School will build hand washing routines into
school culture, supported by behaviour expectations set out in
the school Behaviour Policy.

Pupils arriving at school wearing a face covering are instructed
not to touch the front of their face covering during use or when
removing them. They immediately wash their hands-on arrival,
and place face coverings in their book bags/rucksacks to take
home with them, and then wash/sanitise their hands again
before heading to their classroom. Guidance on safe working in
education, childcare and children’s social care provides more

advice.
Sufficient handwashing facilities are available. Where a sink is

not nearby hand%aﬂmsemwuﬂbeqerewdedﬁ%elassreem&and

Ventilation will be increased; doors and windows will be open
where it is safe to do.

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

All staff

All staff

All staff

All staff

All staff

All staff

All staff and
pupils

All staff

Sept 2021

Sept 2020
Sept 2021
04.01.2021

Sept 2020

Sept 2020
Sept 2021

Sept 2020

Sept 2020

Sept 2020
Sept 2021

04.01.2021
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https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care

Prevention

3. Good
respiratory
hygiene

‘Catch it, bin it, Kkill it' approach continues to be very important,
suitable number of tissues and bins available in the school to
support pupils and staff to follow this routine. All rooms have
boxes of tissues available and blue roll dispensers.

Younger pupils and those with complex needs are helped to
follow this.

Risk assessments to identify pupils with complex needs who
struggle to maintain good respiratory hygiene, for example
those who spit uncontrollably or use saliva as a sensory
stimulant. Strategies to lower this risk will be identified on their
Behaviour Management Plan (BMP) and their individual risk
assessment.

DFE guidance to be followed on the_use of face coverings in
education and clear instructions are provided to staff, children
and young people on how to put on, remove, store and dispose
of face coverings (attached). Face coverings for staff and any
pupils who choose to wear them are now only required on
transport to and from school, such as on the school minibus
during trips out into the community. Staff may choose to
continue to wear face coverings if they wish to.

Yes

Yes

Yes

Yes

All staff and
pupils

All staff

Teachers on
pupil risk
assessments

All staff

Sept 2020

Sept 2020
Sept 2020

04.01.2021

Sept 2020

Sept 2021

Prevention

4. Enhanced
cleaning

Surfaces that pupils are touching, such as teys;boeoks, desks,
chairs, doors, sinks, toilets, light switches, bannisters are
cleaned more-regularly-than-normal—in-between
sessions/daily. Frequently touched surfaces are wiped down
during the day with antibacterial wipes/spray.
More frequent cleaning of rooms and shared areas that are
used by different groups -Feem&arebubbledreﬂﬁmetables
clospodnbobisonos
Toilets will need to be cleaned regularly and pupils must be
encouraged to clean their hands thoroughly after using the
toilet. Fhethree-coloured-bubbles-havetheirown-separate-sets
cieloteond bondpmahine osilitins

ith-intri ible. Any
resources required specifically for pupils that have small parts

Yes

Yes

Yes

Yes

All staff and
cleaning staff
(Shield)

As above

All staff and

pupils

All staff

Sept 2020
Sept 2021

Sept 2020
Sept 2021

Sept 2020
Sept 2021

Sept 2020
Sept 2021
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https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own

e.g. small toys and Lego, are-forindividual-use-onlhyand-keptin
named-plastic-wallets-These are cleaned daily/weekly regularly

depending on their use and the individual pupil e.g. if a child
mouths objects, must be cleaned daily.

o Any small-resources-such-as-Lego-that-are-used-for therapies Yes Therapists Sept 2020
must-be-cleaned-in-between-use- Sept 2021
e The COVID-19: cleaning of non-healthcare settings guidance is Yes Al staff Sept 2020
followed. Yes All staff | Sept 2020
Sept 2021
e Spillages of bodily fluids, e.g. respiratory and nasal discharges, Yes All staff Sept 2020
are cleaned up immediately in line with the Infection Control
Policy and Cleaning in non-healthcare settings guidance —
bottles of anti-viral/bacterial cleaners are stored in the school
office for staff to access and anti-bacterial wipes are kept in all
rooms to easily access throughout the day.
e Cleaners are employed by the school to carry out daily, thorough | Yes Tony L Sept 2020
cleaning that follows national guidance and is compliant with the
COSHH Policy and the Health and Safety Policy.
e The Caretaker arranges enhanced cleaning to be undertaken Yes Tony L/ Alex | Sept 2020
where required — advice about enhanced cleaning protocols is
sought from the local health team. Schools short of cleaning
product supplies, should email DfE-
CovidEnquiries. COMMERCIAL @education.gov.uk
e The Caretaker, and The Business Manager monitor the Yes Tony L/ Alex | Sept 2020
cleaning standards of school cleaning contractors and
discusses any additional measures required with regards to
managing the spread of coronavirus.
Prevention o Thenumberof contacts-between-pupils-and staffisreduced- Yes All staff Sept 2020
Fhis-is-achieved-through-keeping-groups-separate-{in Sept 2021
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
mailto:DfE-CovidEnquiries.COMMERCIAL@education.gov.uk
mailto:DfE-CovidEnquiries.COMMERCIAL@education.gov.uk

5.

Minimise
contact

More information on groups can be found in COVID-19:
Guidance for full opening (attached).

Maintaining distance or forming bubbles could be particularly
difficult in Papillon, particularly given the need for staff to
administer care support and provide therapies to the pupils
attending. However, the average number of pupils attending
Papillon is much lower than the average number in a
mainstream school, and this in itself, will help to limit the
number of contacts for any |nd|V|duaI Rambew—Bubblewm

Preventative measures in place to prevent the spread of
COVID may impact on the school’s ability to provide therapy in
the same way as it would normally. Restrictions on space will
reduce the level of therapy available and for those pupils that
require prolonged skin on skin or close face to face contact
may also have to have an alternative programme of support
offered or a reduced amount of therapy.

Yes

Yes

Yes

All staff

All staff

All staff

Sept 2020

Sept 2021

April 2021
Sept 2020
04.01.2021

Sept 2020
Sept 2021
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https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools

Bubbles have been removed following Government guidance.
This may change at any point if numbers locally and/or within
the school environment rise. Papillon has 3 entrances to the
school and classes are encouraged to use designated doors at
busy times of the day to reduce gatherings of larger groups of
pupils and staff.

Maintaini ; o whilst inid

Lcing it i I i :
lowers-the risk-of fransmission— regular washing down of all

tables and chalrs with antl wral/bacterlal sprays, nesea#ng

m%tasspee—m& puplls having thelr own workstatlon that does
not face anyone else’s and-spacing-outpupilsseatingatdinner
Heacserecotroome e opolblo colle coonelh sooen o ol oldls

by-side-er-have-theirown-table-This is not always possible,

particularly when working with children and young people with
complex needs, or those who need close contact care.
Educational and care support will be provided for our pupils as
normal, with other increased hygiene protocols in place to

m|n|m|se risk of transm|SS|on Gurren#y—mfeenswe—lﬂteraenener

If cases locally and/or within the school environment rise,
Papillon House School will assess its circumstances and look
to implement ‘bubbles’ of an appropriate size, to achieve the
greatest reduction in contact and mixing, without unduly limiting
the quality or breadth of teaching, or access for support and
specialist staff and therapists. Papillon-has-3-bubbles-of pupils
and-staff-across-the 7-classes-and-1-rainbow-bubble-(SLT-and
therapy)-

1 ctaft " intaindi . cularv it

youngerpupis; the risk is reduced by keeplng pupils in smaller
class sized groups. Bubbles-will splitthe-class-groups-within

Yes

Yes

Yes

All staff

All staff

All staff

Sept 2021

Sept 2020
Sept 2021

April 2021
Sept 2021

Sept 2020

Sept 2021

Sept 2020
Sept 2021
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the-bubbles-and-make-use-of theirallocated-hall spaces-and

| I I ¢ lo within 4

classreoms-througheut-the-day-—Papillon already has small

class groups (max. 8 per class and up to 6 adults), however
I 1 Furt | I in ol I I

litting i " .
- All teachers and other staff can operate across different
classes within-theirbubbles in order to facilitate the delivery of
the school timetable. \Ahere-staffneed-to-move between
I ’ houl | o : . I
otherstaff-as-much-as-they-can-ideally-2-metres-from-other
adults.

e Specialists, therapists, and other therapy support staff for our
pupils should provide interventions as usual ard-should-ensure
I o | aintai b di

Yes

Yes

Yes

Yes

Yes

Yes

All staff

Rainbow
bubble
All staff

Therapists
All staff
All staff

All staff

All staff

Sept 2020
Sept 2021

Sept 2020
Sept 2021

Jan 2021

Sept 2020
Sept 2021

Sept 2020
Sept 2021

Sept 2020
04.01.2021
April 2021
Sept 2021
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Whole staff meetings will be held in the main hall with staff sat
in class groups. thahmMasLamaemum@Hémm&eswLbe

plus-apart: The outside doors must be opened for ventilation.
Whole school meetlngs are only to be held if abselrutely

Large gatherings such as assemblies will resume but in 3
groups to reduce large gatherings of staff and pupils. Lower

Yes

Yes

Yes

Yes

Yes

Yes

Yes

All staff

All staff

All staff

All staff

All staff

All staff and
pupils

All staff

Sept 2020
Sept 2021

Jan 2021
Sept 2021
Jan 2021
Sept 2021

Sept 2020
Sept 2021

Sept 2020
Sept 2021

Sept 2020
Sept 2021

Jan 2021
Sept 2021
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Primary, Upper Primary and Secondary assemblies will take
place and for a maximum of 20 minutes each. The hall doors
will be open for ventilation where safe to do so. are-aveided;

be hel I I Nietual ! i
take-place-weekly-via-Zoom—1to-every-classroom:

The timetable is revised to implement where possible:

o Break times (including lunch) are staggered so that
all pupils are not moving around the school at the
same time — morning and lunchtime plays

Pupils use the same classroom ordefined-area-ofa-setiing
throughout the day, with a thorough cleaning of the rooms at
the end of the day — bubbled-rooms-are-cleaned-daily
allocatedto-one-bubble-only {library — Yellow Bubble)}-All

I : bled I .

Yes

Yes

All staff

All staff

Sept 2020
Sept 2021
May 2021

Sept 2021

Sept 2021

May 2021

Sept 2021

Jan 2021
Sept 2021
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The soft play room can now be used-will-only-be-used-for
. o el : I . for their phvsical

agreed-if the-pupilis-able-to-access-the-room-safely-with-the
staff-seated-in-the-doorway-with the doors open due to lack of
ventllatlon in thls room—H—wHHemawenﬁaweekly—b&bbled

The Sensory room will ret be available for general use.
. I it is o X hild )
it_staft will-di : . | ot wl i

| - howei : : i

the-room-with the supporting adult seated in the doorway with
the door remaining open due to lack of ventilation. A-risk
assessment-will-be-completed-in-orderto-allow-accessfor that
child.

All pupils are seated at their own workstations/tables for some
activities but a group table can now be reintroduced.

Mising o minimisod b

7 I“FIeI N p|es.s|||sleﬁ all s_ta I E"'El pupis “'.I. I;e_ep o-the I
troeshec]

= Staggering lunch breaks as pupils now eat in 3
sittings, Lower Primary, Upper Primary and
Secondary, pupils clean their hands beforehand and

n 4 | Iroady o

hoir bubbl I it bl I

Yes

Yes

Yes

Yes

Yes

All staff

All staff

All staff

All staff

All staff

Sept 2020
Sept 2021
Sept 2020
Sept 2021

April 2021
Jan 2021
Sept 2021
Jan 2021
April 2021
Sept 2021
April 2021
Sept 2021

Jan 2021
Sept 2021

Sept 2021
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The use of staff rooms and-cffices is staggered naturally due to
the number of lunchtimes and playtimes which te I|m|ts
occupancy — maximum ofpeople |

ene-time. Staffroom — staggered breaks and staff not to
congregate in the staffroom at the beginning and the end of the
day to-use-the facilities-then-staff-to-take-theirfood-and-drinks
e Amadmumob-t0-people
clood ol one tene

: ) 4 o is_all i 4 o

S toff . : " . :

mresls

Staff must not use the school phone without asking permission,
this is to ensure that staff can be reminded to anti-bac the
telephone before and after use.

Visitors to the site, such as contractors, local authority
employees and health employees to be fully briefed on the
school’s arrangements and follow site guidance en-physical
distancing-and-hygiene on or before arrival. \Where-visits-can
happen-outside-of school-hours;-they-should—A record will be
kept of all visitors. Allvisitors-will be-asked-to-weara-face
SOVeRNg whilstinside & © _bu d g (unless they are-exempt; and
IH e.5|.“ I_ Isce aS.IE.EQ e S'Iall tise tl'el" I'EI'“ds s t. oy-oRter the
takeﬂ—eﬂ—a—r—r—l—va-l—. 0

Classroom based resources, such as books and games, are
used and shared within-the-Bubble: these are cleaned regularly
daily; along with all frequently touched surfaces. Resources

Yes

Yes

Yes

Yes

Yes

Yes

Yes

All staff

All staff

All staff
All staff
All staff
Visitors and
staff who

accompany
them.

All staff

Sept 2021

April 2021
Sept 2021

Sept 2020
Sept 2021

May 2021

Sept 2020
Sept 2021
Sept 2020
Sept 2021
Sept 2020

Sept 2020
Sept 2021

Sept 2020
Sept 2021
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that are shared between classes erBubbles;-such as sports,
art and science equipment are cleaned frequently and
macteulenshiond sl bobman Bulbblos

Pupils limit the amount of equipment they bring into school
each day, to essentials such as lunch boxes, hats, coats,
books, stationery, and gadgets/mobile phones for their journey
to and from school. Bags are allowed.-Pupils and teachers can
take books and other shared resources home, although

unnecessary sharing is avoided. Rules-en-hand-cleaning;
loani : | . I I

resources.

Eeclksaondreseurecsoronetie besenthame: The online

Reading Eggs, Mathseeds and Mathletics Programmes, that

pupils can access from home are to be used instead-:

Each pupil will be given a resource home pack for use if not
attending school due to being required to self-isolate unless
they are too unwell with Covid-19 symptoms.

Yes

Yes

Yes

Yes

Yes

Yes

Parents,
pupils, and
staff

All staff

All staff

All staff

All staff

All staff

Jan 2021
Sept 2021

Jan 2021
Sept 2021

Jan 2021
Sept 2021

Sept 2020
Sept 2021

Jan 2021
Sept 2021

Sept 2020
Jan 2021
Sept 2021
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https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-the-public-on-the-phased-return-of-outdoor-sport-and-recreation
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-the-public-on-the-phased-return-of-outdoor-sport-and-recreation
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts

Akademi Dance will continue-to take place-enline on-site.

Community visits will resume in the Autumn Term 2021 and
classes can visit indoor venues. Staff must wear their masks on
the minibus and windows will be kept open for ventilation.
When visiting indoor venues, staff must ensure that any Covid-
19 measures that remain in place for that venue are followed,
e.qg. if they are required to wear a face covering and/or maintain
social distancing. If in any enclosed crowded places, staff must
wear a face covering. inthe-SummerTerm-2021-Thisshould
be_dene "'.I e ”'t.l plete_et e |neasu’ 65; 846R 35 keepiRg
chiaren ”'.H'" Itl © ee|||5|ste .t §Fo up. Ea Id the-GOV ||E| SeeHre
make-use-of outdoor-spaces-in-the-local-area-to-support
delivery-eof-the-curriculum-—As normal, Papillon will undertake
full and thorough risk assessments in relation to all educational
visits to ensure they can be done safely. As part of this risk
assessment, schools will need to consider what control
measures need to be used and ensure they are aware of wider
advice on visiting indoor and outdoor venues. Schools should
consult the health and safety guidance on educational visits
(attached) when considering visits.

- Lo i

spaces-enhy. Staff will wear masks when seated on the minibus
and all windows will be kept open for ventilation. Seating will be

Yes

Yes

Yes

Yes

All staff

All staff

All staff

All staff

Sept 2020
Sept 2021

April 2021
Jan 2021
Sept 2020
Sept 2021

April 2021
Sept 2020
Sept 2021
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https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits

spaced out where safe and possible to do so. \Wherepossible;
H e .bHS will-be-bubbles e dt 96.5 It H-is-Rot pessible;the
SRV o Helean-all-hand s .”'“ a.ntnsae.te = e_lean_ell and-spray
the e pus-and soft Ilhl Hshing “I". e tbaete.ue_lnl d's_ Hectant

Sept 2021

e Cycling at the Harrier Centre (Epsom) will resume, following the | Yes All staff April 2021
above in terms of minibus use and community visit procedures. Sept 2020
Wheels for AII risk assessment has been carried out-and Sept 2021
Blkes are cleaned in-between sessions.
» Visits to RDA will resume, following the RDA risk assessment Yes All staff April 2021
and same terms of minibus use and community visit Jan 2021
procedures as above Hemen@ng%&rrenﬂy—net—takmg—plaee Sept 2020
but-a oup-ofp 0 Sept 2021
attend—knstead—.
+—No-community-visits-will- take-place-until-furthernotice. Yes All staff Jan 2021
» External providers of activities on site can resume with careful Yes All staff April 2021
planning and risk assessments in place. Boogie Beat on site
will resume with Julie Latham who has provided a risk
assessment aneradapted—sesmquE&FedHee#emeveany Sept 2021
+—YMCA Boccia sessions will not resume until further notice and Yes All staff April 2021
- - iri Sept 2021
Prevention « The majority of staff at Papillon House School will not require Yes All staff Sept 2020
PPE beyond what they would normally need for their work. Sept 2021
6. Where PPE is only needed in a very small number of cases, PPE-is
necessary, i j ing:
wear PPE o where an individual child or young person becomes

ill with coronavirus (COVID-19) symptoms while at

pg. 18




schools, and only then if a distance of 2 metres
cannot be maintained

o Wwhere a child or young person already has routine
intimate care needs that involves the use of PPE, in
which case the same PPE should continue to be
used

are-exempt

o Staff are no longer required to wear face coverings
when outside in the grounds or in the classrooms.
Fhey will continue-to Wear race coverngs WheR
oL atareaswhere t’|s_ Aot POSS bie-to ee’ep
"". cistar ele _Ine ot Iel y 'I'.t |e£dnn|| gareas,

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

All staff

All staff

All staff

Visitors/Suzy

All staff

All staff

All staff

The
following
all
updated:
Sept 2021
Sept 2020
Jan 2021

May 2021
Jan 2021
May 2021
Jan 2021

May 2021

Jan 2021
Jan 2021

May 2021

April 2021
May 2021

May 2021
Sept 2021
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H e When working with pupils who cough, spit or vomit but do not Yes All staff Sept 2020
have coronavirus (COVID-19) symptoms, enly-any-PRE-that Jan 2021
would-be-routinely-worn;-should-be-worn PPE should be worn
where possible.

H |« Read the guidance on safe working in education, childcare and | Yes All staff Sept 2020
children’s social care (attached) for more information about
preventing and controlling infection and follow SCC PPE
guidance (attached).

Response to H e NHS Test and Trace process to be followed and understand Yes | Management | Ongoing
infection how to contact their local Public Health England health Team
7. Testand trace protection team. Staff members and parents/carers understand All staff

that they will need to be ready and willing to:

o book a test if they are displaying symptoms. Staff and
pupils must not come into the school if they have
symptoms and must be sent home to self-isolate if they
develop them in school. All pupils can be tested,
including children under 5, but children aged 11 and
under will need to be helped by their parents/carers if
using a home testing kit

o provide details of anyone they have been in close
contact with if they were to test positive for coronavirus
(COVID-19) or if asked by NHS Test & Trace

o—self-isolate if they have been-in-close-contact with Sept 2021
comcenohedovalens corpnanidans [OCAID 400
e
coronavirus-{(COVID-19)

¢ A small number of home testing kits available to be given

H directly to staff who have developed symptoms at schools, Yes Mar]ragement Ongoing
where providing a test will increase the likelihood of them eam
getting tested.

H e The school will ask parents and staff to inform them Yes Management | Ongoing

immediately of the result of the test:

o If someone tests negative, if they feel well and no Al l-tiﬁ’fmand
longer have symptoms similar to COVID-19 they can parents

stop self-isolating.
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https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.surreycc.gov.uk/__data/assets/pdf_file/0009/228978/PPE-Guidance-for-Schools-Education-Settings-V3-24-June-2020.pdf
https://www.surreycc.gov.uk/__data/assets/pdf_file/0009/228978/PPE-Guidance-for-Schools-Education-Settings-V3-24-June-2020.pdf
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection

©

If someone test positive they should follow the ‘stay at
home: guidance for households with possible or
confirmed coronavirus (COVID-19) infection’ and must
continue to self-isolate for at least 10 days from the
onset of their symptoms and then return to school only if
they do not have symptoms other than cough or loss of
sense of smell/taste. This is because a cough or
anosmia can last for several weeks once the infection
has gone. Othermembers-of-their-household-should

. iy e f : :
The Lateral Flow tests programme will be introduced in
school from January 2021 for staff. Staff LFT twice
weekly at home on Mondays and Thursdays. Any
member of staff that receives a positive result must not
come into school willbe-sent-home-to they must isolate
and take a PCR test. If they receive a negative PCR,
they may return to school. Any staff or pupils that have
had close contact with that person will be-asked to take
daily LFT and follow NHS Test and Trace guidance
such as to take a PCR test. They will be able to attend
school as long as they do not display any Covid-19
symptoms or test positive on a LFT or PCR test-either
sent home eragree-to-take-a-LateralFlow-test each-day
for 7-days-or unti-the resulis-are known-lf the test result
coloddo o Domn and s late o 0 e
All staff will take a LFT twice weekly at home and log
their results themselves via the Gov.uk website. Staff
will sign at school twice weekly to inform school that
they have taken a test and that it is negative. If staff
forget to take their test at home, they will take it at
school when they arrive in the morning. If staff receive a
positive result from a LFT at home, they must not come
into school. They will contact school and inform them
that they have tested positive and then book a PCR test

Yes

Management
Team
All staff

Sept 2021

Jan 2021
Sept 2021

Sept 2021

April 2021
Sept 2021

April 2021
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance

and self-isolate until they receive the result for the PCR
test.

o Secondary pupils will be offered LFT home testing kits. Yes All staff April 2021
o Staff will continue twice weekly lateral flow testing in the Yes All staff May 2021
school holidays
Contain any outbreak by following local health protection team Yes Management | Sept 2020
advice. Team
o Contact Local Authority Public Health Department
o Email: Health Protection:
healthprotection@surreycc.gov.uk
o Surrey and Sussex Health Protection Team during
working hours (9am — 5pm Monday to Friday) 03442
253861; out of hours advice 08449 670069
Email: SSHPU@phe.gov.uk
Response to Flowchart school response to suspected or confirmed COVID- Yes Management | Ongoing
infection 19 cases to be followed for suspected or confirmed cases Team
(attached).
8. Managing If someone has attended the site tests positive for COVID-19, Yes | Management | Ongoing
confirmed the local health protection team will be contacted by the school. Team
COVID-19 The health protection team will provide guidance to support a Yes | Management | Ongoing
cases amongst rapid risk assessment to confirm who has been in close contact Team
the school with the person during the period they were infectious and
community ensure they follow any advice provided from NHS Test and Sept 2021
Trace such as to take a PCR test are-asked-to-sel-isolate: .
Based on the advice from the Government, individuals must Yes | Management | Ongoing
wait to be contacted by NHS Test and Trace. Individuals are no Team Jan 2021
longer required to self-isolate if they are a close contact of Sept 2021

somebody who has tested positive for Covid-19 if:

You are fully vaccinated — this means 14 days have passed
since your final dose of a COVID-19 vaccine given by the NHS;
you are under 18 years, 6 months old; you are taking part or
have taken part in a COVID-19 vaccine trial; you are not able to
get vaccinated for medical reasons — unless you are contacted
by NHS Test and Trace and advised to self-isolate.

pg. 22



mailto:healthprotection@surreycc.gov.uk

infectious-The isolation period has been reduced by the
Government to 10 days.

Close contact means:

o Direct close contacts - face to face contact with an
infected individual for any length of time, within 1 metre,
including being coughed on, a face to face
conversation, or unprotected physical contact (skin-to-
skin)

o Proximity contacts - extended close contact (within 1 to
2 metres for more than 15 minutes) with an infected
individual

o Travelling in a small vehicle, like a car, with an infected
person

Records of pupils-and-staff-in-each-group and any close contact

that takes place between pupils and staff in-different-groups will
be established by NHS Test and Trace with the individual who

has tested positive. If this is a child, the parent will be asked to
give this information. In some cases this may need to be in
consultation with the school due to our pupils being less likely
to be able to identify the people they may have had close
contact with at school without support to-be-kept- This does not
need to include every interaction a member of staff or pupil
has.

Remote education plan in place by the end of September 2020
for individual pupils or groups of pupils self-isolating. Some
pupils with SEND may not be able to access remote education
without adult support; settings to work with families to deliver a
broad and ambitious curriculum

Remote learning is fully in place. All pupils will receive a home
learning resource pack and will in addition be sent via the
post/email additional work.

Yes

Yes

Yes

Yes

Management
Team
All staff

All staff

All staff

All teachers
All therapists

Ongoing

Ongoing
Sept 2021

Ongoing

Sept 2020
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¢ In the event of school/bubble closure, remote learning will Yes All staff Jan 2021
include Live Zoom teaching sessions (1:1 and group) with the April 2021
class teacher and the TSA and may include pre-recorded
teaching sessions.
Response to e If two or more cases are confirmed within 14 days or an overall Yes Management | Ongoing
infection rise in sickness absence where COVID-19 is suspected, there Team
may be an outbreak and the local health protection will advise
9. Contain any on any additional action required.
outbreaks e Follow local health protection advice, this may include a larger Yes | Management | Ongoing
number of other pupils self-isolate at home as a precaution. Team
¢ In consultations with the local Director of Public Health, where
an outbreak in school is confirmed, a mobile testing unit may Yes | Management | Ongoing
be dispatched to test others who may have been in contact with Team
the person who tested positive.
e Remote education plan in place by the end of September 2020 Yes SLT, Sept 2020
for individual pupils or groups of pupils self-isolating. Some Teachers
pupils with SEND may not be able to access remote education and Therapy
without adult support; settings to work with families to deliver a
broad and ambitious curriculum
¢ All pupil emergency contact details are up to date, including Yes Katie/Suzy Sept 2020
Emergencies alternative emergency contact details, where required.
e Parents are contacted as soon as practicable in the event of an Yes Katie/Suzy Sept 2020
emergency.
e Pupil alternative contacts are called where their primary Yes Katie/Suzy | Sept 2020
emergency contact cannot be contacted.
e The school has an up to date First Aid Policy in place which
outlines the management of medical emergencies — medical Yes | Management | Sept 2020
emergencies are managed in line with this policy. Team
e Pupils use home/school transport. Reguests-forbubbles-to Yes Transport Sept 2020
Managing School continrbe-in-transpert— The Management Team has raised this Providers Sept 2021

Transport
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as a concern, but transport have informed that they cannot
change this

For more information on home to school transport, please refer
to SCC guidance in safer working for home to school transport
(attached)

Wi ible, .

Drivers and escorts are advised that they do not work if they or
a-member-oftheirhouseheld are displaying any symptoms of
coronavirus or they have been contacted by NHS Test and
Trace and told to isolate.

Drivers and escorts, as far as possible, are advised of the need
to follow hygiene rules and-iryto-keep-distancefrom-their
passengers.

Revised travel plans are communicated clearly to contractors,
local authorities and parents where appropriate (for instance, to
agree pick-up and drop-off times).

Yes

Yes

Yes

Yes

Yes

All staff
Transport
Providers

Transport
Providers

Transport

Providers

Transport
Providers

Sept 2020
Sept 2020
Sept 2021

Sept 2020
Sept 2021

Sept 2020
Sept 2021

Sept 2020

pg. 25



https://www.surreycc.gov.uk/__data/assets/pdf_file/0006/228219/Home-to-School-Transport-Safer-Working-Guidance-Covid19-for-Transport-Providers-v2-11-June-2020.pdf

